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B GRADUATE RESEARCH AT UC

MESSAGE
FROM THE VICE CHANCELLOR 
RESEARCH AND INNOVATION
The University of Canberra prides itself on delivering excellence in 
mission-oriented research of relevance to our stakeholders. 

It is this commitment that has driven the University’s rise to 
be ranked 34th in the world’s universities under the age of 50 
years and within at 193 in the world’s universities overall in the 
prestigious Times Higher Education (THE) World University 
Rankings.

Ground-breaking discoveries by UC researchers have initiated 
a range of commercial, advisory and social enterprises and 
deliver ongoing improvements to the world around us. 

From Higher Degree by Research (HDR) candidates 
through to our most senior academics, our researchers take 
on complex and challenging problems with a commitment 
to adopting approaches that are often multidisciplinary and 
highly collaborative. They constantly forge new local, national 
and international collaborations, publishing in highly esteemed 
journals, nurturing engagement with stakeholders, and taking 
their research out into the marketplace.

Our research strengths have been reinforced in the Excellence 
in Research for Australia 2018 exercise, with 28 fields of research 
at the University rated at, above or well above world standard. 

The next decade will see UC grow and evolve into a 
confluence of scholars, learners, innovators, practitioners 
and enablers, living The Educated Life on a unique campus 
that will serve as an interactive, connected hub for our 
worldwide activities.

I trust that your research journey is professionally and 
personally rewarding. I am confident UC will empower 
you to undertake research that will make a real difference 
to our ever-changing world. 

Professor Leigh Sullivan
Deputy Vice-Chancellor Research and Innovation,  
University of Canberra 

 

The University of Canberra acknowledges the Ngunnawal people, 
traditional custodians of the lands where Bruce Campus is situated. 
We wish to acknowledge and respect their continuing culture and 
the contribution they make to the life of Canberra and the region.
We also acknowledge all other First Nations Peoples on whose 
lands we gather.

COVER PhD student, Caroline Gouws
Photography by Holly Treadaway
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WELCOME 
FROM DEAN, GRADUATE RESEARCH 
Welcome to the University of Canberra research community. 

Whether you are enrolled in a PhD, Professional Doctorate 
or Master by Research, you are at the start of one of the 
most rewarding degrees you will undertake, and you are 
joining a vibrant group of researchers – including Higher 
Degree Research (HDR) candidates UC academics and 
other researchers. UC has a network of experts who 
will guide you through your candidature, help you build 
skills both in research, and in ensuring that your research 
delivers valuable outcomes. 

This booklet provides information about the support 
structures, and the people, who will contribute to your 
research training. First is your supervisor, who is an expert 
in your area of research, and who will work closely with you 
throughout the years of your candidature, guiding your 
training, your research practice, and your progress. 

You will have a home in the faculty where your supervisor is 
based. Here you conduct your research, work with faculty 
research groups and with other research candidates and 
develop understandings of both disciplinary and cross-
disciplinary research projects. The faculty’s Associate 
Dean Research, Higher Degree by Research Convenor, 
and administrators are there to support your progress, 

manage resources, and ensure all administrative aspects 
are fully addressed. Other support is provided at the 
University by various teams, including the Medical and 
Counselling Centre, the Library, and Careers UC.

The dedicated staff at Graduate Research oversee all 
aspects of your HDR progress, from initial enquiries, through 
enrolment and orientation, tracking progress and milestones, 
answering tricky questions, advising when things go wrong, 
and steering you and your supervisor through the examination 
process.

Our dynamic Researcher Development program offers 
support and workshops, webinars, writing retreats and panels 
to inspire you to publish, win funding, and promote your 
research. The Researcher Development Skills Framework 
helps you to identify what skills you will need throughout your 
time as a research candidate,  and beyond.

My role as Dean of Graduate Research is to oversee 
the development of the HDR programs and the policies 
that guide them. I am your point of contact if you or your 
supervisor have serious issues you need addressed.

Graduate Research is located on the Concourse. Please 
come and visit us and meet the people who will support 
you through your HDR journey.

Professor Jen Webb
Dean, Graduate Research, University of Canberra

HDR PROGRAMS FOR THE 
21ST CENTURY  
Whether you aspire to a career in academia, to becoming an expert in your 
profession, to embark on a project you are passionate about, or whether you 
are in it for the experience, let us help you make your HDR course exactly 
what you need it to be.  

Our Doctor of Philosophy (PhD) course offers the 
opportunity for you to investigate a research problem over 
three or four years. You will develop valuable research and 
transferrable skills, and gain experiences that take you beyond 
your immediate research project. Your UC PhD journey 
will provide the opportunity for innovation, collaboration 
and engagement with research partners.    

Depending on your level of prior research experience and 
skills, you may be required to complete 12 credit points of 
coursework during the first twelve months of candidature. 
These units will help you to gain training in research methods 
and design. Specific units will be selected by you and your 
supervisor, based on your development and project needs.  

Our Professional Doctorate courses offer the opportunity to 
immerse yourself in the professions and, through research, 
discover innovative and original solutions to professional 
practice problems.  

Our Masters by Research courses can be used as a pathway to 
PhD, or as a standalone course. Over two years, you will learn 
how to research independently and to communicate your 
findings effectively to have the most impact.

You are not limited to a ‘traditional’ book-length thesis. 
At UC, we encourage and support our candidates to 
incorporate publications or works of creative practice 
into their thesis.  

You are encouraged to take advantage of the many 
opportunities available that will enrich your graduate research 
experience and help develop your skill set. Among the 
offerings is a program of research development provided by 
UC Researcher Development (UC ReD), opportunities for 
industry or international experiences, coursework units, and 
conferences in your field. 

Our cohort is full-time, part-time, on-campus, off-campus, 
working, and parenting. Let us help you tailor your course to 
suit your lifestyle and requirements. Our aim is to support you 
through this journey and celebrate with you at the finish line.  

For more information about the UC Higher Degree by 
Research programs, visit the Graduate Research webpage: 
www.canberra.edu.au/graduate-research 

http://www.canberra.edu.au/research/graduate-research
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STUDYING IN CANBERRA 
Canberra is a unique place. It is the capital of Australia and as you’d expect from 
a city whose inhabitants run one of the world’s top economies, it’s vibrant and 
cosmopolitan. 

Canberra has consistently been ranked one of the best 
places to live in the world. Residents are among the 
healthiest, wealthiest and most highly educated people in 
Australia. It is a friendly, safe place to live, with a growing 
population of 452,000. The ‘bush capital’ is home to 
many of the nation’s key political and cultural institutions, 
galleries, entertainment and sporting venues, fresh food 
markets, wineries, exciting nightlife, cafes, bars, clubs 
and more. 

Canberra has a rich Aboriginal history; the Ngunnawal 
people’s relationship with the region has existed for over 
20,000 years. There are more than 3,500 cultural sites 
scattered across Canberra’s suburbs and surrounds, such as 
rock art at Yankee Hat, Namadgi National Park and rock 
shelters at Tidbinbilla Nature Reserve. 

The countryside surrounding Canberra features impressive 
mountains and rugged bushland, ideal for outdoor activities 
such as bushwalking, horse riding, hot-air ballooning and 
camping. The ski fields of the Snowy Mountains and the 
beautiful beaches of the NSW South Coast are just a 
few hours away. Sydney, with its’ iconic Harbour Bridge 
and Opera House, is just a few hours by car and only 
45 minutes by air. 

UNIVERSITY 
OF CANBERRA

PARLIAMENT

CBD

PUTTING U INTO UC — ORIENTATION 
Every semester the Graduate Research team hosts 
a comprehensive orientation event designed to give 
commencing HDR candidates an introduction to all 
the important things that they need to know about their 
research degree.  

During Orientation you will be able to meet and mingle with 
your peers. You will also be given advice on how to manage 
your degree, as well as information on research ethics, getting 
the most from the Library, and a whole host of other support 
services available to you here at UC. We will also provide 
advice on how to work with your supervisor and get your 
research off to a good start. 

As part of the orientation pack you will receive your HDR 
Checklist, which will take you through the important steps 
of your first week, month and year as an HDR candidate. 
Orientation will also cover:

• Milestones to be met throughout your candidature

• Research ethics and integrity

• Working with your supervisor(s)

• Who to contact for help and information.

Your faculty will also offer you an area specific orientation 
program, so make sure you attend that as well.   

More information on the University-wide orientation can be found at: www.canberra.edu.au/graduate-research

INTERNATIONAL STUDENT ORIENTATION AND SUPPORT 
International students are also provided an orientation by 
the International Student Support Service (ISSS). The ISSS 
team is staffed by experienced, friendly and knowledgeable 
International Student Advisors who provide guidance 
and information on support services to assist international 
students through their journey. 

They can provide advice and guidance on settling in to 
Canberra, working while studying, school aged dependents, 
where to find legal advice, and more. 

For more information on the International Student 
Support Service, see: www.canberra.edu.au/current-
students/canberra-students/international-students
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http://www.canberra.edu.au/orientation/hdr
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SCIENCE AND TECHNOLOGY
119

23.3%

DIVERSE AGE GROUP

OUR GRADUATE RESEARCH 
CANDIDATES

25.5%

74.5%

20–30

113
173

31–40

117

41–50

67
51–60

35
61–70

5
71–80

227 MALES

283 FEMALES

Based on research student data current at November 2019

380 DOMESTIC

130 INTERNATIONAL
510 HDR 
CANDIDATES

GENDER SPLIT ATTENDANCE TYPE

FACULTY SPLIT

BUSINESS, GOVERNMENT AND LAW
95

ARTS AND DESIGN
100

HEALTH
146

19.6%

18.6%

28.6%

EDUCATION
50

9.8%

45%

55%

52% FULL-TIME

48% PART-TIME
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SUPPORTING THE UNIVERSITY’S 
AREAS OF RESEARCH FOCUS 
Research at the University of Canberra is empowered and driven through its 
leading research institutes and centres, based in the five University faculties; 
Faculty of Arts and Design, Faculty of Business, Government and Law, 
Faculty of Education, Faculty of Health, and Faculty of Science and Technology. 

The University’s research institutes and centres are continuing to drive cutting edge analysis and breakthroughs in health, sport, 
ecology and water science, governance, education, communication and the arts. They bring together many of the University’s 
leading thinkers and candidates, encouraging engagement, innovation, collaboration and impact while providing the right 
environment for them to inspire emerging researchers. 

As the University of Canberra continues to grow its research footprint new research centres and networks will continue to 
emerge to tackle the challenges facing our society and the world.

OUR RESEARCH INSTITUTES AND CENTRES

FACULTY OF ARTS AND DESIGN 
• Centre for Creative and Culture Research 
• News and Media Research Centre

FACULTY OF BUSINESS, 
GOVERNMENT AND LAW
• Institute for Governance and Policy Analysis 

• Centre for Deliberative Democracy and 
Global Governance

• National Centre for Social and Economic Modelling 
(NATSEM) 

• Centre for Change Governance

FACULTY OF EDUCATION 
• STEM Education Research Centre 

• Centre for Sustainable Communities

FACULTY OF HEALTH 
• Health Research Institute 
• Research Institute for Sport and Exercise

FACULTY OF SCIENCE AND TECHNOLOGY 
• Institute for Applied Ecology 

• Centre for Conservation Ecology and Genetics

• Centre for Applied Water Science

• Human-Centred Technology Research Centre

COLLABORATIVE INDIGENOUS RESEARCH INITIATIVE (UC CIRI)
The University of Canberra Collaborative Indigenous 
Research Initiative (UC CIRI) is a network of researchers 
committed to Indigenous focused research. 

UC CIRI supports collaboration among UC’s Indigenous and 
non-Indigenous researchers and fosters local, national and 
international partnerships. The network works with existing 
Faculties, Research Institutes and Centres to promote, 
connect and grow UC’s Indigenous research interests.UC 
CIRI provides structures for training, support and mentorship 
of Indigenous HDR candidates and early career researchers.

The UC CIRI scholarship program has been established 
to assist Aboriginal and Torres Strait Islander postgraduate 
students studying at UC. The scholarships provide financial 
assistance to students to facilitate their research and 
conference attendance. 

Contact: uc-ciri@canberra.edu.au 

Further information:  
www.canberra.edu.au/research/collaborations/ciri/about

9INSPIRE | PREPARE | ENGAGE

mailto:uc-ciri@canberra.edu.au?subject=UC%20CIRI%20Scholarship%20Application%3A
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YOUR HDR SUPPORT SYSTEM YOU AND YOUR SUPERVISORS 
Every supervisory relationship is unique. Your supervisors 
will have expertise in your field of research and experience 
in conducting research. 

All candidates commencing in an HDR program at UC will 
have a supervisory panel.  Your Primary Supervisor is your most 
important contact throughout your degree, guiding you and 
supporting you as you become an independent researcher. You 
are also supported by a Secondary Supervisor, and you may 
also have an advisor who is able to offer specialist expertise in a 
particular area of your research. 

Beyond your supervisory panel, you also have access to the 
wide range of research skills development opportunities 
offered through the UC ReD program. Some candidates will 
also enrol in coursework. These programs and courses will 
broaden your experience beyond your supervisory relationship.

The Higher Degree by Research Supervision Policy sets out 
the responsibilities of the Primary and Secondary Supervisors, 
and Advisors. For more information see: www.canberra.edu.au/
Policies/PolicyProcedure/All 

Key responsibilities of the supervisory panel include:

• Working with you to develop your topic, plan your research 
program and advise on methodology, milestones, policies, 
and opportunities for engagement. 

• Providing academic support, regular contact, timely 
feedback, and evaluating your progress. 

• Advising on the timing and quality of milestones.

• Assisting in design and preparation of thesis material and 
submission of your thesis for examination.

At Orientation, you will be provided with an HDR Checklist for your first meeting with your supervisor. This valuable resource will 
help you to navigate and develop your relationship with your supervisor. Here are some of the expectations of your supervisory 
relationship: 

ROLE EXPECTATIONS

Primary 
Supervisor

• Take primary responsibility for candidate’s supervision and progression

• Manage and oversee the supervisory panel

• Contact point for the candidate, and liaison between the candidate and the University

• Sign off on coursework, milestones, application for leave, and examination

• Facilitate opportunities for engagement, conferences, dissemination of research, and publication

• Provide timely and constructive feedback on drafts

• Work with candidate to ensure timely completion of degree

Secondary 
Supervisor

• Provide academic support, guidance and evaluate progress

• Attend panel meetings and milestones

• Act in place of the  Primary Supervisor when required

Advisors • Provide specialist or supplementary academic, technical or professional expertise

You

• Familiarise yourself with HDR, research integrity and ethical research conduct policies

• Adhere to the Higher Degree by Research Code of Practice www.canberra.edu.au/Policies/
PolicyProcedure/All  and the Responsible Conduct of Research policy

• Establish and maintain working relationships with your supervisory panel, and keep to regular 
meeting schedule 

• Drive the research and writing process, and ensure timely progress 

• Keep your supervisors informed of your progress and any issues or concerns that arise

INTERNATIONAL
STUDENT SUPPORT

SERVICE

CAREERS UC

STUDENT
CENTRE

UC LIBRARY

TEACHING
AND LEARNING

PROGRESS AND
GRADUATION

FEES AND
SPONSORSHIPS

ITM

PAYROLL

SECURITY

RESEARCHER
DEVELOPMENT

HDR CANDIDATE
REPRESENTATIVES

GRADUATE
RESEARCH

COMMITTEE

DEAN OF 
GRADUATION

RESEARCH 

STUDENT
CONNECT

HDR SUPPORT
ETHICS AND
INTEGRITY

MARKETING 
AND COMMS

STUDENT
REPRESENTATIVE

COUNCIL

MEDICAL AND
COUNSELLING

DIRECTOR OF
STUDENT LIFE

INCLUSION AND
ENGAGEMENT

STUDENT LIFE

WELFARE

MULTI-FAITH
CENTRE

UC UNION

GROUPS AND
SOCIETIES

HDR
CONVENOR

FELLOW HDR
CANDIDATES

YOUR LOCAL HDR
ADMINISTRATOR

OTHER 
RESEARCHERS 
IN YOUR AREA

ASSOCIATE DEAN
OF RESEARCH

YOUR FACULTY

RESEARCH 
INSTITUTES 

AND CENTRES

STATISTICS
NETWORK

GRADUATE
RESEARCHRESEARCH AND

INNOVATION
 SERVICES

HDR CANDIDATE

https://www.canberra.edu.au/Policies/PolicyProcedure/Index/252
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YOU AND YOUR SUPERVISORS
FACULTY HDR TEAM 
In addition to your supervisor panel, you are supported by your Faculty HDR Team, including the Associate Dean Research, 
HDR Convenor and HDR administrators. Contact details for your local HDR Team are found on page 25 of this book. 

RESPECTFUL SUPERVISORY RELATIONSHIPS 
In addition to the University’s policies on supervision and 
conduct, the University supports the Principles for Respectful 
Supervisory Relationships, developed jointly by Universities 
Australia, the National Tertiary Education Union, the Council 
of Australian Postgraduate Associations and the Australian 
Council of Graduate Research. 

The Principles provide universities with high level guidance 
on matters such as sexual relationships and sexual assault and 
harassment and have been developed to protect the safety 
and wellbeing of both HDR candidates and university staff. 

The Principles, at a glance: 

• A sexual or romantic relationship between a supervisor 
and their HDR candidate is never appropriate

• Universities recognise there is a power imbalance in the 
supervisor-candidate relationship and that the greater 
power rests with the supervisor

• The professional relationship between a supervisor and 
their candidate is characterised by mutual respect and trust

• Expectations, roles and responsibilities of candidates and 
their supervisors are clear

• Safeguards are used to protect candidates from situations 
of risk and unwanted advances from their supervisors

• Sexual assault and sexual harassment are unacceptable

• The safety and wellbeing of anyone who reports sexual 
assault or sexual harassment are promoted and protected 
by the university

• Disclosures or formal reports of sexual assault or sexual 
harassment are met with support and compassion 

The Principles can be found at the following link: www.canberra.edu.au/graduate-research
For additional principles and guidelines developed by the Australian Council of Graduate Research, see: www.acgr.edu.au

WHAT TO DO IF THINGS GO WRONG?  
The University is committed to providing a quality experience 
and both you and your supervisory panel are expected to 
adhere to the HDR Code of Practice. But we recognise 
that sometimes problems arise in the relationship between a 
candidate and their supervisory panel. In this case, your first 
port of call is your Faculty HDR Convenor, or your Associate 
Dean Research (ADR). They can talk through your issues and 
if necessary mediate between you and your supervisor. You 
are entitled to make a change to your supervisory panel, but 
you should first consult with your HDR Convenor. 

Graduate Research is here to assist you with policy and 
candidature advice. The Dean of Graduate Research will 
advise, mediate and adjudicate on matters of HDR policy. 

If you are concerned about welfare, equity or grievance issues, 
you can consult the Student Grievance Resolution Policy, or 
seek advice from Student Welfare (contact details on page 24): 
www.canberra.edu.au/grievance-resolution 

HDR candidates with a disability may wish to first approach 
Inclusion and Engagement for advice:  
www.canberra.edu.au/inclusion-engagement
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Photography by Holly Treadaway

https://www.acgr.edu.au/
http://www.canberra.edu.au/current-students/canberra-students/grievance-resolution
http://www.canberra.edu.au/current-students/canberra-students/student-support/inclusion-engagement
http://www.canberra.edu.au/current-students/canberra-students/student-support/inclusion-engagement)
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Bella McGoverne, Putting the brakes on cancer 

University of Canberra Three Minute Thesis Competition 2019

RESEARCHER DEVELOPMENT 
The University of Canberra Researcher Development 
(UC ReD) program offers workshops, events and materials on 
a range of topics to support higher degree by research (HDR) 
candidates develop research skills. The program is designed 
around the Researcher Development Skills Framework 
(below) which articulates the key skills required by researchers. 

Key areas of support include:

• Orientation program for HDR candidates

• Project management workshops

• Data management workshops and support

• Career planning and management workshops

• Academic writing support through workshops and 
academic writers’ groups

• Snack and binge writing through regular 2-hour writing 
blocks at Shut Up and Write and multi-day writing 
intensives that provide time and space for HDR 
candidates from across the university to write together

• Research communication support through presentations 
skills and publication skills workshops

The UC ReD team are developing online resources to 
increase the accessibility of content to suit the varying 
needs of HDR candidates. Information about the UC ReD 
program is detailed in periodic emails to HDR candidates 
and is also available on the UC ReD page:  
www.canberra.edu.au/graduate-research  

RESEARCHER DEVELOPMENT SKILLS FRAMEWORK
The Researcher Development team have developed a skills framework which articulates the key skills required by researchers 
(including higher degree by research candidates), and will help you identify the skills that you need.

ENGAGING YOUR RESEARCH  
While you are at UC you will find lots of opportunities to 
disseminate your research! With the introduction of the 
Australian Government’s Impact and Engagement Agenda, 
it is increasingly important to make your research accessible 
and useful to broader non-academic audiences. Luckily 
this is something that we will be able to help you with 
by providing plenty of opportunities to develop your 
communication skills and to produce non-traditional 
research outputs.  

Why not get your research out there and earn some 
research funding while you are at it? Every year Researcher 
Development runs two outreach events: the Three Minute 
Thesis and Pitch For Funds competitions. Both of these 
events have thousands of dollars in research funding up 
for grabs, but also provide fantastic exposure for both 

you and your research. If getting up on stage to showcase 
your research seems daunting, don’t worry, you are not 
alone! We have a comprehensive award-winning research 
communication training program, which provides a whole 
range of workshops and one-to-one coaching opportunities 
to help you gain confidence and perform at your very best! 

During your research degree there will also be opportunities 
to gain industry experience through internships and other 
programs so make sure to keep your eye out for them. 
Also, if you have any great ideas from your research that 
you want to take to market, the Research and Innovation 
Services team will be able to help you with information about 
licencing, intellectual property, and a whole range of other 
issues associated with this process. They can be contacted at 
engagement@canberra.edu.au

http://www.canberra.edu.au/rdw
mailto:engagement@canberra.edu.au
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FIRST-CLASS SUPPORT AT 
YOUR FINGERTIPS!
At UC, in addition to learning from world leaders in your discipline, you will also 
receive support from our resident experts in doctoral education:

SKILLS DEVELOPMENT
RESEARCH METHODS SUPPORT
The Research Methods advisors can help you from the earlier 
stages of your research degree right through to the end. Our 
advisors not only assist with data analysis but can help you get 
your research off to a good start by providing research design 
advice. Watch your inbox for emails about this service. 

HELPFUL GUIDES

INFORMATION FOR RESEARCHERS
This step-by-step guide will walk you through the 
fundamentals of research from getting started and finding 
information to publishing your work, measuring its impact 
and staying up to date:  
https://canberra.libguides.com/researchers

ENDNOTE GUIDE
Endnote is a tool that will help you manage and keep track of 
your reading and references. Hot tip! Setting this up should be 
one of the first things you do as it will save you time and stress 
later: https://canberra.libguides.com/endnote

BOOK A RESEARCH CONSULTATION
During your appointment, Library staff will connect you 
to information and resources that will help you navigate 
the research process, including search strategies for 
reviewing the literature:  
www.canberra.edu.au/library-research-consultation

LEARNING OPPORTUNITIES
Study Skills: www.canberra.edu.au/studyskills

Study Help: www.canberra.edu.au/studyhelp

Free face-to-face sessions and online modules to help you 
with writing, referencing, researching, time management, 
wellbeing and more. A writing feedback service is also 
available. 

Additional learning opportunities and workshops are offered 
by Researcher Development: www.canberra.edu.au/
graduate-research

ONLINE RESOURCES
A collection of online training videos covering a range 
of personal skills and software tools : www.lynda.com

 
SAGE RESEARCH METHODS 
A beginner’s guide to research methods and methodology: 
www.methods.sagepub.com.ezproxy.canberra.edu.au

DR MELANIE HAINES
Write That PhD is the go-to for the how-to on all things 
doctoral research.

@WriteThatPhD

“I find, collate and share resources online via social media to help 
students survive and thrive as they progress with their PhD.”

PROFESSOR PATRICK DUNLEAVY
Writing For Research is a compilation of resources available at 
http://blogs.lse.ac.uk/writingforresearch/ that provide practical 
help for higher degree research students and researchers who want 
to write well and communicate at an advanced level.

Patrick is also the author of the bestselling book Authoring a PhD: 
How to Plan, Draft, Write and Finish a Doctoral Thesis or Dissertation. 
Available at all good bookstores or via the UC Library.

@Write4Research

“My tools make the process of planning, designing, writing and 
publishing research easier and more enjoyable.”

 #ShutUpAndWrite #PhDChat #WeAreUC

DR BEN ELLWAY
Academic Toolkit is a collection of tools to help you solve problems, 
overcome obstacles, reach important milestones, and create, design, 
write, and publish quality research. 

Check out Ben’s new book Design a Better Thesis, which is available 
online from www.academic-toolkit.com

@AcademicToolkit

“My tools make the process of planning, designing, writing and 
publishing research easier and more enjoyable.”

@UniCanberraReD

JOIN THE COMMUNITY

http://www.academic-toolkit.com/
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MANAGING YOUR CANDIDATURE  
As a research candidate, you are expected to manage your 
candidature to ensure successful completion of your degree. 
Candidature management encompasses: 

• Enrolment (in coursework or thesis units) 
and maintaining enrolment in the course 

• Completion of mandatory milestones 

• Engagement with progress support as necessary  

• Access to resources (physical and financial) 

• Managing changes to your candidature including: 

• Leave from your candidature or intermission 

• Supervisory panel changes 

• Change to enrolment load (full-time or part-time)  

• Transfers between research degree courses  

• Submission and examination (more about this on page 22) 

• Knowing how to access grievance and appeals processes 

RESEARCH MILESTONES 
All HDR candidates are required to complete a number of mandatory milestones throughout their course. The following table 
provides an overview of the milestones required of you in your course, and their due dates depending on course type (PhD, 
Professional Doctorate or Masters).  

MILESTONES    WHO NEEDS TO COMPLETE 
THIS MILESTONE?    WHEN IS THE DUE DATE?* 

Coursework 
Requirement  

Standard entry PhD — 
12 credit points required  

In the first 12 months 

Professional Doctorate and Masters 
by Research courses  

As specified in the course outline  

Introductory 
Seminar   All research candidates   

Doctoral candidates — 6 months 

Masters by Research — 4 months  

Research 
Integrity Training   All research candidates   

Research integrity training should be completed before 
Confirmation of Candidature (confirmation will not be 
approved until this milestone has been achieved) 

Confirmation 
of Candidature   All research scandidates   

Doctoral candidates — 12 months

Masters by Research — 7 months  

Research 
Plan Review   All research candidates   

Developed in the first 6 months of candidature and 
reviewed by end of March each year 

Annual Progress 
Report (APR)   All research candidates    Submitted by end of September each year  

Work-in-Progress 
Seminar   Doctoral candidates only   

Within the first two-thirds of the total period of 
candidature 

Pre-submission 
Seminar    All research candidates    3–6 months prior to submission  

*The above due dates are based on full-time load. To calculate part-time load double the amount, e.g. 12 months becomes 24 months. 

PROGRESS REPORTS
Each year in March and September, you and your supervisor 
will be required to report on your progress via the Research 
Plan Review (RPR) and the Annual Progress Report (APR). 
These two reporting requirements offer an opportunity to 
reflect on your progress to date, identify skill gaps or issues 
to be addressed, as well as an opportunity to plan ahead. 

RESEARCH PLAN REVIEW 
Your first Research Plan is developed by your and your 
supervisor in the first six-months of candidature, and in 
following years will reviewed by the end of March. The initial 
Research Plan and annual Research Plan Review provides an 
opportunity for you and your supervisor to monitor progress 
and ensure you are on track for timely completion.

A template has been developed to assist candidates to 
develop their plan and track key milestones and achievements 
related to their research. Documenting these details each year 
will enable you and your supervisory panel to monitor your 
progress against the individual goals identified in your plan. 

The Research Plan Review template is available online on 
the Research Forms webpage: www.canberra.edu.au/
graduate-research

ANNUAL PROGRESS REPORT 
The Annual Progress Report (APR) is required to be 
completed by you, your supervisor and the Associate Dean 
Research (ADR) each year by the end of September, via a 
secure online portal. The APR requires you to report on your 
progress to date and can assist in identifying and formally 
recording issues impacting on your progress. The APR 
process also provides the opportunity for your supervisor 
and ADR to review and comment on your progress, and if 
required, implement support strategies. 

Please note, you will not be required to complete an APR if:

• You have submitted your thesis for examination;

• You are on intermission continuously from Semester Two 
until the end of Semester One of the following year 
(e.g. S2/2019 until S1/2020); or

• You commenced your course in Semester Two of the year. 

Questions or concerns regarding Progress Reports can be 
directed to HDR Support at hdrsupport@canberra.edu.au 
or 6206 8370

RGRAD
The Research Graduate System (RGrad) provides 
information and support for candidates and supervisors in 
relation to candidature in a Higher Degree by Research 
course. Candidates can access RGrad via the MyUC student 
portal, using their UC Student ID number (e.g. u123456) and 
password to login.

mailto:hdrsupport@canberra.edu.au
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MANAGING YOUR CANDIDATURE  
TARGET SUBMISSION DATES 
Research candidates are encouraged to submit their thesis before they have reached their maximum course completion date 
(equivalent full-time). For doctoral candidates the target submission date is 12 months prior to the course completion date, and for 
Master by Research candidates the target submission date is four months prior. This is to allow for the examination process to be 
undertaken within the maximum course completion period. 

COURSE TARGET SUBMISSION MAXIMUM COURSE 
COMPLETION 

Doctor of Philosophy, 
Professional Doctorate

12 months prior to maximum course completion 
Four years full-time  
or eight years part-time 

Doctor of Philosophy 
Clinical 

12 months prior to maximum course completion 
Four and a half years full-time  
or nine years part-time

Master by Research 
Four months prior to maximum course 
completion 

Two years full-time  
or four years part-time 

POLICIES, PROCEDURES AND GUIDELINES TO SUPPORT 
YOUR CANDIDATURE 
Your enrolment and progress in your course are informed by 
the University’s policy framework, specifically, those policies 
that relate to Higher Degrees by Research. To complement 
these policies, the University has developed supporting 
procedures, guidelines and other useful resources to assist 
you to navigate the requirements of your course. 

To access the suite of Higher Degree by Research policies 
and supporting procedures and guidelines, see here:  
www.canberra.edu.au/graduate-research

INTEGRITY IN RESEARCH   
The University is committed to promoting and ensuring the 
responsible conduct of research, and expects all researchers 
to uphold certain standards and values in order to act with 
integrity.   

As part of this commitment, research candidates are required 
to successfully complete online training modules and 
face-to-face workshops that provide guidance on academic 
integrity, principles of robust research practices and advice 
on solving complex ethical and integrity issues that they may 
encounter throughout their course (i.e. Academic Integrity 
Module, Research Integrity Module).

UC has academic advisors on integrity in research who 
are available to candidates who may have concerns about 
research conduct issues.  

For guidance on the University’s expectations for the 
responsible practice of research, refer to the UC Responsible 
Conduct of Research Policy. 
www.canberra.edu.au/Policies/PolicyProcedure/All 

ETHICS  
If your research includes human or animal participants, you will be required to submit an application to the relevant Ethics Committee 
before commencing your project. Ethics approval ensures that your research complies with established guidelines. Details on the 
application and approvals process are available at: www.canberra.edu.au/graduate-research

FEES, SCHOLARSHIPS AND 
FINANCIAL SUPPORT  
TUITION AND OTHER FEES  
All students are required to pay the Student Services 
and Amenities Fee (SSAF) to the University each 
semester (unless you are enrolled as an off-campus 
candidate). The SSAF helps the University provide subsidised 
services to its students, including food services, technology, 
sports and recreation, childcare, counselling, legal, health, 
advice of housing and employment, and independent student 
representation.

If you are an international HDR candidate you are required to 
pay tuition fees for the duration of your enrolment, unless you 
have been awarded a fee scholarship by the University or your 
fees are sponsored by an external party.  

If you are a domestic HDR candidate (Australian or New 
Zealand citizen, or Australian permanent resident), you are 
provided for under the Australian Government’s Research 
Training Program (RTP) funding model, which means that 
your tuition fees are ‘offset’ (not charged) for the standard 
duration of your course. Once your RTP entitlement is 
consumed, you will be charged tuition fees.    

For more information on the fees and contributions 
required on you as a HDR candidate, go to:  
www.canberra.edu.au/fees-and-contributions   

SCHOLARSHIPS  
The University offers a range of scholarships for Higher 
Degree by Research candidates, including living allowance 
and tuition fee scholarships. Current HDR candidates not 
already on a scholarship are eligible to apply.  

From 2020 the University will offer a Stipend Scholarship for 
Aboriginal or Torres Strait Islander research candidates.

For information on currently available scholarships go to: 
www.canberra.edu.au/graduate-research

FINANCIAL SUPPORT FOR 
RESEARCH   
As a research candidate you are entitled to financial support 
for both project expenses and conference attendance. 
Your faculty manages the allocation of project and 
conference funding, and your local administrator will be able 
to provide information on the support available to you and 
the application process.  

For more information on the financial and infrastructure support 
and resources you are eligible for as a research candidate, go to: 
www.canberra.edu.au/graduate-research

http://www.canberra.edu.au/future-students/courses/glossary/fees-and-contributions
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SUBMISSION AND EXAMINATION   
So you’ve finally made it! You have a thesis. What’s next?  

The HDR Support team can provide guidance throughout the submission process to ensure you submit all the required forms and 
tick all the right boxes!   

The results of research conducted as part of a HDR are normally presented as a thesis which must meet specific criteria for the 
type of degree. The requirements for each type of research degree are detailed in the table below.   

DEGREE   DURATION   REQUIREMENT   WORD LIMIT  

Doctor of 
Philosophy  

Maximum 
four years  

Makes a distinct and significant contribution 
to knowledge or understanding in the area 
of research.   

No more than 100,000 words  

Doctor of 
Philosophy 
Clinical 

Maximum four 
and a half years

Makes a distinct and significant contribution 
to knowledge or understanding in the area 
of research. 

No more than 100,000 words  

Professional 
Doctorate  

Maximum 
four years  

Makes a distinct contribution to the improvement 
of professional practice or policy in the area 
of research.   

No more than 60,000 words  

Master by 
Research  

Maximum 
two years  

Makes a contribution to knowledge or a new 
presentation of existing knowledge in the area 
of research.   

No more than 60,000 words   

Your thesis will be examined by three external examiners, 
who are selected by your supervisory panel. Your supervisor 
will consult you during this process, and you will have the 
opportunity to suggest examiners you think will be suitable for 
your thesis. However, you will not be told of the final selection.   

Once the examiners provide their recommendations to the 
University, your faculty will determine the outcome of your 
examination. 

For Doctor of Philosophy or Professional 
Doctorate candidates, you can use the title ‘Dr’ as soon as 
the Council has approved your conferral into the degree.    

Further information on thesis submission, examination 
and graduation can be found at: www.canberra.edu.au/
graduate-research

LIFE AFTER GRADUATION
When you are immersed in your Doctoral or Masters by 
Research degree it can be hard to think of life beyond study. 
Researcher Development (UC ReD) offers workshops and 
courses to get you thinking about your next steps BEFORE 
graduation day. 

Check the Researcher Development Skills Framework for 
more information: www.canberra.edu.au/graduate-research

Whether you are pursuing a research or academic teaching 

career or building on an existing career in academia or 
the professions, we urge you to start thinking outwardly, 
engaging and anchoring your research in the community, 
business, academic setting or industry it serves.

As a University located in Australia’s capital, we work 
with government, business and industry to serve 
our communities and nation, and to be the capital’s 
education window to the world.

BECOME A UC ALUMNUS
When you graduate from the University of Canberra you automatically become part of our dynamic, inspiring, and talented 
alumni community. As an alumnus, you can access the range of benefits and services that the UC alumni office provides, 
including lifelong learning, personal and professional development, and a variety of events and volunteer opportunities.

Find out more at: www.canberra.edu.au/alumni

University of Canberra Chancellor  
Professor Tom Calma and Dr Raglan Maddox
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UNIVERSITY CONTACTS 
AND SUPPORT SERVICES 

HDR representatives HDR.Reps@canberra.edu.au

Medical and Counselling 6206 8987

Inclusion and Engagement 6201 5233 
inclusion@canberra.edu.au

Student Welfare 6206 8841 
welfare@canberra.edu.au

Careers UC 6206 8807 
careers@canberra.edu.au

Study Skills 6201 2205 
studyskills@canberra.edu.au

UC Library 6201 2953  
www.canberra.edu.au/library/contact_us

Multi-Faith Centre (MFC) 6201 5233  
chaplaincy@canberra.edu.au 

UC Students’ Representative Council (UC SRC) ucsrc@canberra.edu.au

Ngunnawal Centre 6201 2998  
ngunnawal@canberra.edu.au

Student Centre 1300 301 727  
student.centre@canberra.edu.au  

International Student Support Service (ISSS) 6201 2673 
international.student@canberra.edu.au 

ITM Service Desk 6201 5500 
service.desk@canberra.edu.au

UC Security 6201 2222 
security@canberra.edu.au

GRADUATE RESEARCH 
AND FACULTY CONTACTS 

GRADUATE RESEARCH  6206 8370
BUILDING 1, LEVEL B, ROOM 5

TEAM   RESPONSIBILITIES CONTACT DETAILS   

Dean   
Academic and strategic oversight of 
Higher Degree by Research at UC 

dean.graduateresearch@canberra.edu.au   

Associate Director
Operational and strategic oversight of 
Graduate Research 

graduateresearch@canberra.edu.au

HDR Support
Supports HDR candidates with provision 
of administration relating to all admission, 
candidature and examination matters 

hdrsupport@canberra.edu.au 

Researcher Development 
Coordinates a program of workshops, 
development and outreach opportunities 
for researchers at UC 

researcherdevelopment@canberra.edu.au    

Policy and Programs
Oversight of policy, compliance and 
projects relating to Higher Degrees 
by Research

graduateresearch@canberra.edu.au 

FACULTY HDR CONTACTS 

ARTS AND DESIGN

HDR Convenor / Administrative Officer  postgrad.arts@canberra.edu.au

BUSINESS, GOVERNMENT AND LAW   

HDR Convenor / Administrative Officer BGLHDR@canberra.edu.au

EDUCATION 

HDR Convenor / Administrative Officer EducationHDR@canberra.edu.au

SCIENCE AND TECHNOLOGY 

HDR Convenor / Administrative Officer SciTech-HDRConvenor@canberra.edu.au

HEALTH

HDR Convenor / Administrative Officer HealthHDR@canberra.edu.au   

mailto:security@canberra.edu.au
mailto:hdrsupport@canberra.edu.au
mailto:researcherdevelopment@canberra.edu.au
mailto:graduateresearch@canberra.edu.au
mailto:postgrad.arts@canberra.edu.au
mailto:BGLHDR@canberra.edu.au
mailto:EducationHDR@canberra.edu.au
mailto:SciTech-HDRConvenor@canberra.edu.au
mailto:HealthHDR@canberra.edu.au
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www.canberra.edu.au/graduate-research

6206 8370 
University of Canberra 
Canberra, ACT 2601

@UniCanberraReD
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