




APPLICATION FOR 2011 OUTSIDE STUDIES PROGRAM FORM
COVER PAGE


Applications are to be submitted to the Dean by 12 September 2011.

	University ID
	



	Given Name
	



	Family Name
	



	Title
	



	Faculty
	



	Discipline
	



	Current Position
	



	Academic Level
	



	Date of return from last OSP
	



	Expiry date of Fixed-Term Appointment (if applicable)
	



	Total number of single sided pages contained in Part A
	



	Total number of single sided pages of attachments to Part A
	








PART A 
Application by Staff Member



1. Provide details of leave types by commencement and end dates for your proposed OSP 
NB: As per Clause 7 of the OSP Procedures document, upon notification of their OSP application being approved by the OSP Committee, staff may add recreation leave, long service leave and/or leave without pay to the OSP, as approved by the Dean and entered into HR On-line.

	Type of Leave
	From
	To
	Number of Weeks/Days

	OSP (within ACT Region)

	
	
	

	OSP (outside ACT Region but within Australia)

	
	
	

	OSP (outside Australia)

	
	
	

	
TOTAL

	From
	To
	Weeks/Days




2.	Proposed Program and Objectives

Provide a summary of approximately 200 words stating the objectives of the OSP and expected outcomes. It is important to explain how the OSP will enable you to:

· pursue sustained research activities in another institution or research organisation, preferably research that is of strategic importance to the University; 
· contribute to the scholarship of teaching by the development of evidence based methods or research informed curricula and/or professional practice by placement within the professional community; or
· complete research higher degree studies.


	












3.	Research Activity and Learning and Teaching Contributions

Provide details of major research leadership and development contributions and current research.  Applicants should also attach chronological lists of grants, research higher degree completions, and authorship and publications for the previous 5 years to Part A of the Application.

Provide details of major Learning and Teaching development contributions, innovations and method. Applicants should also attach responsibilities and independent evidence of teaching effectiveness, e.g. Student Feedback summaries, Teaching Awards, Teaching Grants, to Part A of the Application.









4.	Proposed Program (including detailed itinerary of activities)

Include a detailed itinerary of activities to be undertaken during the OSP:
























5.	Summary of Country or Countries and Place(s) where OSP will be spent (please add as many rows as necessary to describe where leave will be spent)

	Main Activity


e.g. Archival Research
	Country


e.g. Australia
	Place


e.g. Melbourne
	Location


e.g. State Library of Melbourne, Collins Street
	Proposed Dates

e.g. 1.5.09 – 30.6.09
	Number of weeks/days

e.g. 8 wks 5 days


	



	
	
	
	
	




6.	Objectives and Measurable Outcomes

6.1	Please place an ‘X’ against the primary objective of the proposed OSP program:

	Learning and Teaching
	
	Research


	Combination of Learning and Teaching ____% and Research ____%


6.2	Objectives envisaged for proposed OSP, referring in particular to the relationship between OSP plans and Research work and/or Learning and Teaching responsibilities, present or future.

	Objectives
	Measurable Outcomes

	e.g.: doctoral research towards completion of PhD
	e.g.: completion of data collection, transcription and analysis and documentation of literature.

	


	




7.	Estimated expenditure for the Proposed OSP program

	Travel Expenses
	Accommodation Expenses
	OSP related Expenses
	Total Expenses
	Comment

	

	
	
	
	












8.	Details of additional income and/or financial assistance from University and/or external sources

	Amount
	Source
	Purpose or Nature
of Income or Assistance

	

	
	




9.	Amount of financial assistance requested from the University. Note: no further payments will be made where additional expenses are incurred above the amount requested.

	
$





10.	Current and/or anticipated Learning and Teaching/Research Supervision responsibilities during absence if leave is approved include:

Learning and Teaching

	Unit Name
	Unit Code
	Contact Hours by lecture, tutorial, practical, other
	Agreed Arrangements while on OSP

	


	
	
	



Research Supervision

	Student Name
	Degree
	Supervision Arrangements

	


	
	



If this application is not recommended by the Dean due to staffing or funding considerations, a brief explanation of the situation should be provided here:














	ACKNOWLEDGEMENT BY Dean
1.	I endorse the above arrangements.
2.	I confirm that the absence by the staff member on OSP can be adequately covered by the Faculty, including student supervision arrangements.
3.	I acknowledge that there may be more than one staff member from the Faculty absent on OSP and/or other leave during the same period.



	Signature
	

	Name (please print)
	

	Date
	




11.	Agreement by applicant


On approval of this application for OSP, I agree to:

· submit any variations to the approved OSP application to the Dean (after consultation with my direct supervisor, if my direct supervisor is not the Dean), and to forward the approved variation to the Secretary of the University OSP Committee.

· Notify HR at least four (4) weeks in advance of departure and report any additional income and/or financial assistance from University and/or external sources granted (or likely to be granted) by that date.

· submit an OSP Report to the Secretary, University OSP Committee within 1 month of returning from OSP.  (The University reserves the right to vary the basis of payment in the event of there being any variation to the information now furnished and if any overpayment results from the University exercising such right, it is recoverable by the University).

· return from leave to normal duties within the University for a period at least equivalent to the period of OSP granted, or in default repay the OSP allowance received during that period or a proportion commensurate with a partial default.  In addition, if in default, to submit a partial OSP Report outlining expenditure and a short summary which provides an overview of the program and outcomes.

· abide by conditions contained in the Outside Studies Program Policy.

· Upon notification of OSP being approved by the OSP Committee, apply for Recreation Leave/Long Service Leave/Leave Without Pay as specified in Paragraph 7 of the OSP Procedures document (must be approved by Dean and entered into HR on-line).


	Signature of applicant
	

	Name (please print)
	

	Date
	






Attached Additional Documents (please indicate with an ‘X’)

	Research information 
	

	Learning and Teaching information
	

	Previous OSP Report (if applicable)
	

	Quote from Travel Agent (if applicable)
	

	Progress Report from Higher Degree Supervisor (if applicable)
	







1


PART B
Recommendation of Dean 


1.	Please comment on the application using each of the following headings:

	(i) Successful completion of previous OSP program(s), where applicable:
OR:     
Early career academic: first OSP application


	(ii)	Demonstrated potential in:
	(a)	scholarship and Research, as evidenced by the level of Research activity including creative achievement;
AND/OR:
	(b)	scholarship of Learning and Teaching:


	(iii)	Consistency with University/ Faculty and Discipline strategic directions:


	(iv)	Confirmation of a satisfactory rating in the annual PDR process





2.	OSP is: 	Recommended

	Not Recommended 


3.	If recommended, rank of application relative to other applications from the Faculty:	
_______ out of  _______ applications


	Signature of Dean
	

	Name (please print)
	

	Date
	



NB: Dean to meet with applicant for signing-off of the recommendation prior to application being submitted to HR


	I have read and discussed the comments with my Dean.

	Signature of applicant
	

	Name (please print)
	

	Date
	




Once signed by Dean and applicant parties, Dean to forward original to HR and provide copy to applicant


PART C
Recommendation by University OSP Committee




1.	OSP is: 

	Recommended

	Not recommended on merit grounds

	Not recommended due to central funding constraints


2.	If OSP is not recommended due to central OSP funding constraints, the University OSP Committee should evaluate the application and recommend action to be considered by the Dean:








4.	The approved maximum amount of OSP allowance is:  $____________ 



	Signature of Chair,
University OSP Committee
	

	Name (please print)
	

	Date
	





