
Where is my Payslip? 

Log on to HR Online at  https://guard.canberra.edu.au/hronline/ 

You will notice that HR Online now has tabs across the top on the right of the screen. Each tab has 

options on a second tier menu underneath. This second tier menu becomes evident once a tab has been 

selected. 

 

Check your payslip: 

1. Click on the My Pay tab on the right hand side of the screen. 

2. From the second tier menu, click on Payroll Details on the left hand side in the second tier 

menu. 

3. Click on Current Payslip or one of the other menu items to look at your information. Choosing 

Current Payslip will give you access to the details of the most recent pay and should look similar 

to the screenshot below. 

4. To Logout, click on the lock icon/logout button at the far right at the top of the screen. This will 

end your HR Online session. 
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