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Purpose and function 
 

To provide advice to Academic Board on admissions and admission related 
policy and practice. 

Terms of Reference 
 

1. To co-ordinate and oversee the University’s responsibilities on admission 
and articulation under University Statutes and Rules, in particular the 
Admission Statute (1995) and associated Rules and the Courses of Study 
Rules. 

2. To develop guidelines for the admission of students consistent with 
University regulations and Academic Board policy and guidelines and 
oversee their implementation and management by the Admissions Office 
and the Admissions Officer. 

3. To advise Academic Board on the development of policy and practice 
relating to the admission of students to courses and parts of courses in 
accordance with the Admission Rules 2017 and guidelines.  

4. To advise Academic Board and assist the Pro Vice-Chancellor/Associate 
Vice-President (Students, Partnerships and International) and other staff 
of the University in the monitoring, review and evaluation of the 
University’s admissions and admissions related policies, guidelines and 
legislation and to oversee the implementation of University admissions 
policy and practice taking into account relevant advice from the Director 
of Marketing and load planning information developed on behalf of the 
Vice-Chancellor. 

5. To advise Academic Board in relation to Memoranda of Understanding 
(and similar partnership agreements) with other institutions or 
organisations which may involve decisions pertaining to admission 
standards, articulation and advanced standing including the University’s 
participation in co-operative admissions schemes such as the NSW & ACT 
Universities Admissions Centre. 

6. To advise the University Education Committee and the University 
Research Committee on educational policy as it pertains to admission and 
admission related policy and practice. 

7. To advise on other matters referred to it by Academic Board and/or the 
Vice-Chancellor. 
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Membership 
 

• Pro Vice-Chancellor/Associate Vice-President (Students, Partnerships and 
International) (1 member) 

• Deputy Vice-Chancellor and Vice-President (Academic) (1 member) 

• Pro Vice-Chancellor Teaching and Learning (1 member) 

• Deans or Deans’ nominees (5 members) 

• One member who is also a member of Academic Board (1 member) 

• One member who is also a member of academic staff (1 member) 

• One member who is also a member of Research & Innovation Portfolio (1 
member)  

• Director, Student Life (1 member) 

• Associate Director, Operational Performance (1 member) 

• Director, Global Student Recruitment (1 member) 

• Director, Marketing (1 member) 

• Director, Student Connect (1 member) 

• Director, UC College (1 member) 

• One student representative who is a currently enrolled undergraduate 
student of the University (1 member) 

• One student representative who is a currently enrolled postgraduate 
student of the University (1 member) 

 
Total - 19 members 
 
(Except as specified above the Committee may not make arrangements for 
alternates but may make co-option arrangements for members with specific 
expertise. Observers could be invited with Chair’s permission) 

Chair 
 

Pro Vice-Chancellor/Associate Vice-President (Students, Partnerships and 
International) ex officio  

Deputy Chair Appointed by the Chair from amongst the members of the Committee. 

Executive Committee The University Admissions Committee will have an Executive Committee, 
empowered to act executively between meetings where urgent business 
requires such action, and to form ad-hoc working parties on such matters as 
determined by the Executive Committee.  Executive Committee actions and 
approvals will be reported to UAC at its next scheduled meeting.  

The Executive Committee will comprise: 

• Pro Vice-Chancellor/Associate Vice-President (Students, Partnerships 
and International) as Chair of UAC or an Acting Chair appointed by the Chair. 

• Any other two members of the Committee appointed by the Chair. 
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Method of 
appointment 

• Pro Vice-Chancellor/Associate Vice-President (Students, Partnerships and 
International) – ex officio 

• Deputy Vice-Chancellor and Vice-President (Academic) - ex officio  

• Pro Vice-Chancellor Teaching and Learning – ex officio 

• Deans - ex officio or Deans’ nominees  

• One member who is also a member of Academic Board - selected by the 
members of Academic Board 

• One member who is also a member of academic staff - elected by the 
academic staff of the University 

• One member who is also a member of Research & Innovation Portfolio – 
appointed by the Office of the Research and Innovation 

• Director, Student Life - ex officio  

• Associate Director, Operational Performance – ex officio 

• Director, Global Student Recruitment – ex officio  

• Director, Marketing – ex officio 

• Director, Student Connect - ex officio 

• Director, UC College - ex officio 

• Two student representatives - nominated by Student Representative 
Council  

Period of office 
 

• Member of Academic Board should be appointed for the duration of their 
Academic Board tenure, which is usually two years. 

• Student members are nominated by Student Representative Council for 
one year terms.  

• Academic Staff member is elected by the academic staff of the University 
for two-year term. 

• Member who is also a member of Research & Innovation Portfolio is 
appointed by the Deputy Vice-Chancellor Research and Innovation for two 
years. 

• Where appropriate half the elected representatives or nominees (other 
than the two student representatives who are to be appointed for a one 
year term) should be changed every two years to ensure continuity.  

• Such members can be re-appointed but only for one additional term 
though members can serve further, non-consecutive terms. 

Secretariat 
arrangements 

Secretary provided by the Office of the General Counsel and University 
Secretary.  
 
The Secretary should maintain minutes of meetings of the Committee and a 
record of reports and associated material as part of the official University 
records. 
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Links Liaison with: 

• Academic Board (including provision of an annual report) via the Chair and 
Secretary 

• Deans via the Deans’ nominee or Associate Deans (Education) 

• Faculty Boards and other Faculty committees via the Deans’ nominee or 
Associate Deans (Education) 

• Faculty staff via the Deans’ nominee or Associate Deans (Education) 

• Student Representative Council via the student representatives on the 
Committee 

• Vice-Chancellor’s Group via the Chair and Secretary 

• Marketing Office via the Director, Marketing  

• Student Experience Advisory Group via the Director, Student Life  

• Other University or Academic Board committees via the Secretary 

• Implementation agencies via the Secretary  

Quorum 
 

A quorum consists of a majority of members.  

Where there is no quorum the Committee may still meet to ensure that the 
work of Committee continues. Any recommendations made at such meetings 
would need to be endorsed by a subsequent meeting where a quorum was 
present. Equivalent quorum and approval requirements apply to resolutions 
without meeting (via electronic communication).  

Schedule of meetings 
 

Normally meets between 4-6 times per year. 

The Committee should not meet unless there is sufficient business to warrant a 
meeting being held. 

When there is insufficient business to justify a committee meeting but there is 
an urgent matter for consideration, a committee secretary may gain a decision 
by consulting committee members via electronic communication.  

Notes The Committee may establish sub-committees to assist its work.  

The Committee may establish working parties to consider specific issues. 

Academic Board should be advised where the Committee establishes sub-
committees.  

 


